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Volunteer Recruitment

Sample Media Letter


Insert your information in the brackets. Then cut and paste into an email to the reporter or editor. Then send the email. It is sometimes helpful to follow up with a phone call a day after you send your note.


Hi [reporter’s name],

I’m a proud [member/resident] of [organization/town]. 

I’m also a volunteer for RAINN (Rape, Abuse & Incest National Network), and I’d like to talk to you about including some important information in your next [issue/bulletin/edition].

RAINN is seeking volunteers for their newest service, the National Sexual Assault Online Hotline. The Online Hotline provides live, secure and anonymous help to the growing number of people who prefer communicating via the Internet – giving those affected by sexual violence a safe place to turn when they can’t find their voice. 

RAINN is the nation’s largest anti-sexual assault organization and has already helped more than 1 million people affected by sexual violence. I think members of our community would like the opportunity to help RAINN help even more. 

Every 2 minutes, another American is sexually assaulted. 1 in 6 women & 1 in 33 men will be victims of sexual assault or rape in their lifetime. This is an issue that affects us all.

Potential volunteers can sign up at http://www.rainn.org/get-involved/volunteer-for-RAINN/ohl-volunteer. I can send you more information, pre-written blurbs, banner ads – whatever you might need. 

Can we work together on a small story? 

Thanks very much,

[your name; your contact information]







